
 

 

 

 

 

Click ‘view assignment’ 
and you should see 
this screen. 

 

Then, click add work. 

You will then see this screen. 
Click ‘New File’. 

 

After that, you can select the 
type of document. You will 
usually need a word document. 
Give it a name and click ‘open’. 

It will then show under ‘My work’. 

Click on the document you have created. 

 

You will then be able to type into your 
document.  

When you have finished, make sure you 
press ‘Turn in’ to submit your work. 


